
Guidance on writing blog posts for the Essex 
Record Office 
 
 
Volunteers working on research for the Now the Last Poppy has Fallen project are 
encouraged to share their research in the form of blog posts for the Essex Record Office 
blog and the Last Poppy project blog. 
 
The two blogs can be found in the following places: 

 www.essexrecordofficeblog.co.uk  

 http://lastpoppyproject.wordpress.com/ 
 
Not everything that the volunteers across the project are researching will make it into the 
final exhibition, so the blogs are a great way to share your research and promote the 
project. 
 
 
Blog posts can be about: 
 

 Individual documents you have found in your research – e.g. a post on an individual 
letter 

 A whole category of documents you are using – e.g. a series of posts on extracts from 
a diary 

 An aspect of life in Essex during the War, e.g. women at work, agriculture, Zeppelin 
raids etc. 

 A mini biography of an interesting person that you have found in your research 

 Anything else you come across or think of that is relevant to the project’s themes! 

 You can write individual, one-off posts, or a short series of posts on the same theme 

 NB: Blog posts should always include material from ERO, even if it also references 
sources held elsewhere 

 
Please see the posts that have already been published on the blogs for examples. 
 
 
Posts should consist of: 
 
Text 

 Posts can be anything from 200 words to 800 words depending on the subject – the 
key is to be concise. As a general rule shorter is usually better than longer. If you have 
a large topic to address it may be best to break it into two shorter posts if the material 
allows 

 Text can include hyperlinks if you want to refer to any other existing web pages 
 
 
 
 
 

http://www.essexrecordofficeblog.co.uk/
http://lastpoppyproject.wordpress.com/


Images 

 As a general rule, always use at least one image as part of your blog post 

 Include a list of images you would like to use to accompany your text, and where you’d 
like them to appear. We might sometimes have to seek permission for certain images 
to be used 

 
 
Sound/video 

 It is possible to upload sound or video recordings to the blogs, depending upon the 
copyright status of a recording, so let us know if this is something you would like to do 

 
 
Style 

 Blog posts can be fairly informal but the writing still needs to be of good quality 

 Information should be referenced back to sources, whether that’s publications, archive 
sources or other web pages 

 Please write as clearly and concisely as possible 
 
 
How to submit a post 

 Contact Hannah Salisbury (hannahjane.salisbury@essex.gov.uk) for the ERO blog or 
Sarah Girling (sarah.girling@essex.gov.uk) for the Last Poppy project to discuss an 
idea for a post 

 Write up your post in Word, indicating where any images should go, and including the 
addresses for any other web pages you would like to link to 

 Submit any images that go with the post separately  

 Send Word document and image files to Hannah Salisbury 
(hannahjane.salisbury@essex.gov.uk) for the ERO blog or to Sarah Girling 
(sarah.girling@essex.gov.uk) for the Last Poppy project. 
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